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1. INTRODUCTION 
 
Our company, Slovalco, belongs among the most important and best companies in Slovakia. At the same time, 
we are a member of the multinational corporation and the company's sphere of business is considerably 
influenced by the worldwide trends. The company's social responsibility for the employees, community, 
shareholders and other parties involved is an inseparable part of our business. By means of this policy, we 
consequently work on achieving our business target that is mainly directed on increasing the company's 
goodwill. Our work is carried out responsibly, properly and in high quality.  
In Slovalco, social responsibility, process transparency, correct negotiation and equality of opportunities are 
declared in the company's values which we respect. I am glad that we have not been satisfied with the 
declaration itself and that the corporate values have been extended by other elements and examples described 
in the Code of Conduct of Slovalco that you are about to read. 
The Code of Conduct is a guide for behaviour of each individual - employee of Slovalco. It should be of help 
to an employee in his/her decisions and actions in ambiguous business, work or social situations. This guide 
also provides answers to the questions on how to act if an employee suspects that something has not been 
done the way it should. 
I will be glad, if, after reading this Code, you will prepare questions that we could discuss together. 
I am confident that the Code of Conduct is one of the tools contributing to the improvement of the company's 
results, its goodwill and the trademark Slovalco.  
 
Milan Veselý 
Chief Executive Officer (CEO) 
 
1.1 Purpose and aim of the Code of Conduct 
 
The Code of Conduct of Slovalco, a.s., (thereinafter Slovalco), refers to the obligation and intention of the 
company to perform its business activities in accordance with the valid legislation, as well as to create and 
follow high standards in the area of business ethics. For Slovalco, the Code of Conduct means public 
declaration of the highest ethical standards existing in the business environment and the principles of corporate 
social responsibility; within the company, it establishes a range of professional manners and responsibilities. 
The aim of Slovalco Code of Conduct is to increase attention to performance of the business ethical principles, 
elimination of corruption and inadequate rewards, increasing and observance of human rights knowledge, as 
well as concentration on interrelationships. All above mentioned areas and activities are necessary for further 
development of Slovalco on domestic and foreign markets. Ethical firm with a strong accent on observance of 
human rights with respect to the other people, companies and subjects - this is what is valued and respected 
in the business environment.  
 
 
1.2 Range of validity of Code of Conduct 
 
All employees of Slovalco follow the Code of Conduct. Therefore, this Code is obligatory for both the full-time 
and the part-time employees. In case that this Code is not respected, Slovalco acts in accordance with the 
internal standards and valid legislation. Remarks or obscurities related to definition of Code of Conduct are 
solved by the Ethical Committee and its responsible representative.                 
Each employee aware of any unethical behaviour, intent, or conflict within the company's performance shall 
report this to his superior or member of the Ethical Committee. You shall avoid acting or encouraging others 
to act contrary to this Code of Conduct, even if such deviations under the circumstances may appear to be in 
the company’s interest. 
Each new employee starting to work in the company signs: “Declaration of Absence of Conflict of Interests”, 
as well as the “Declaration of Conformity with the Company's Ethical Principles”. 
Other selected employees sign every year the “Declaration of Absence of Conflict of Interests”, as stipulated 
in paragraph 3.4 of this Code of Conduct. 
Violation of the Code of Conduct results in disciplinary proceedings against the employee.  
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1.3 Contents of the Code of Conduct 
 
Code of Conduct is a set of standards, rules, guidelines, values and recommendations managing ethical 
business manners, management and organization of the employees and interaction between our employees 
with the outside environment.  
 
1.4 Significance of the Code of Conduct to our company 
 
Employees prefer to work for the company following the ethical principles and code. Unethical behaviour can 
cause significant damages for the company and therefore, it is better to prevent unethical manners of Slovalco 
management and employees. Ethical behaviour of the company will support loyalty of our employees and their 
commitment to the company. 
 
1.5 Significance of the Code of Conduct to our employees 
 
Orientation on business ethics and ethical environment of our company will provide stable environment for our 
present and future customers, increase goodwill of Slovalco, as well as the possibility of the further expansion 
into the global market. Consequently, this means higher certainty for every employee of Slovalco. Observance 
of the Code of Conduct decreases a threat of the company's failure in consequence of corruption, financial 
scandals and other unethical behaviour. Slovalco undertakes to treat its employees, customers, owners and 
community in accordance with this Code of Conduct. 
 
2. Values followed by Slovalco 
 
Our Code of Conduct is based on the pillars created by the values of our company (so-called “Decalogue”). 
The Code of Conduct is connected with these values and both value systems work in interaction.  
 
2.1 Safety 
 
We are following a policy taking into account safety risks and protection of health in aluminium production. 
Employees know its principles and observe them in performance of their work. In case of danger, each 
employee is obliged warn his/her colleagues and superiors. Management will immediately take actions 
necessary to eliminate the danger.  
Employees shall show determination and feel responsible for their own health, security and safety by being 
familiar with the risks relating to their work and the mitigating measures. Further, they shall execute their tasks 
in a secure, safe, healthy, environmentally conscious and efficient manner in compliance with applicable 
requirements. Each employee has the right to refuse to work in situations that may cause harm. 
 
2.2 Quality and reliability 
 
Quality is viewed as a contribution of each employee. Responsible approach and reliability is considered to be 
a basic precondition for the success. We work according to our best knowledge and abilities. Everything we 
do is marked with a stamp of quality.  
 
2.3 Helpfulness and respect to our customers 
 
We respect all our customers and their satisfaction comes first. We readily respond to new demands and offer 
new solutions. We value partnership based on mutual respect and responsibility, not only in external relations 
but also within the company. 
 
2.4 Open approach, communicativeness and mutual respect 
 
Management of the company respects opinions of each employee and creates a space where they can be 
decently and openly expressed. We provide true and unbiased information. We respect religious, political, 
cultural and sexual freedom and we do not permit any racial and national discrimination or degradation. We 
respect each other and act politely and with respect. In accordance with the mutual respect, our behaviour, 
dress and communication shall represent neither open nor hidden personal sympathy for (membership in) 
political parties, sexual and cultural minorities, religions, nor our private membership in societies, movements 
and/or associations.  
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At ceremonial occasions organized by Slovalco or at events where the dress code allows, we present 
ourselves as metallurgists by wearing the respective uniforms. 
 
2.5 Cooperation 
 
We work together on tasks and projects. We provide moral and technical support for team work. The 
information of our work, processes and observations are given to the all persons involved. Each employee is 
entitled to have access to the information regarding his work or performance of the company. 
 
2.6 Active involvement in achieving the targets 
 
Everybody is responsible for the results achieved by the company. We set ambitious and real targets. 
Management of the company supports an active approach, finding the reserves and expects efficiency and 
productivity. Nobody shall be disciplined for mistakes, unless caused by a negligent violation of the rules and 
directives or sloppiness. 
 
2.7 Knowledge and skills 
 
Slovalco provides an education for its employees in all areas of their activity and performance, to allow them 
use contemporary knowledge and to ensure their continuous development. Employees actively participate on 
improvement of their qualification and professional knowledge. They use the gained knowledge for the benefit 
of the company.  
 
2.8 Environmental friendliness 
 
We are following the policy based on the environmental legislation and consideration for the environment. We 
never knowingly allow excessive emission of pollutants. Technological equipment is kept in the condition of 
the maximum ecological safety. We work so as to not waste raw materials, materials and energy. 
 
2.9 Legality 
 
We respect the law of the Slovak Republic, standards and directives related to our business. We pay levies 
and taxes in due course. Software is used in compliance with the legislation and commercial contracts. Each 
employee respects the relevant legislation, internal directives of the company and the Collective Agreement. 
 
2.10  Loyalty 
 
Management of the company appreciates the time, knowledge and skills provided for its benefit by every 
employee. The way we express ourselves (written, verbal and non-verbal communication, social networks etc.) 
in business and social relations, the way we dress and behave represents not only us but also the company.  
We do not comment on local events, political, cultural, sporting or religious topics on Internet discussion forums 
or social networks using company computers or the company Wi-Fi network. We do not use computer 
equipment, vehicles or other company resources for private purposes. 
We propagate goodwill of the company among the business partners, customers and in the eye of the 
community, and we do not take actions that could cause a loss or any other damage to the company.  
 
3. Ethical principles eliminating corruption and inadequate rewards  
 
Slovalco is subject to the legislation of the Slovak Republic that prohibits corruption and defines the behaviour 
leading to corruption. All measures and actions are taken in accordance with the law and the legislation of the 
Slovak Republic. We voluntarily undertake to adhere to the principles stated in the Transparency International 
Document: Business principles for Countering Bribery. These principles are as follows: 

• Slovalco prohibits corruption of any kind regardless of direct or indirect form of the corruption. 

• Slovalco undertakes to fight against corruption. 
Moreover, Slovalco voluntarily undertakes to adhere to the principles stated in the UN Global Compact 
Document, as well as to the principles of the Slovak Economy Forum: Partnering against Corruption Initiative. 
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3.1 Ethical principles for receiving and giving presents 
 
Presents or services provided as a sign of friendship or as appraisement should be given without expecting 
any consideration or advantage from the present. The only intent of the presents in business process is to 
support the business relations or to promote the company by logo or commercial text placed on the given item. 
Direct financial presents, services, or personal discounts on purchase of products or services are 
impermissible.  
Presents up to 100 Euro are deemed acceptable, unless provided regularly or in short succession. If a present 
of visibly and evidently higher value is given or received, it is necessary to inform a superior or responsible 
member of the Ethical Committee and this present has to be considered a property of company. 
Hospitality is understood as a social meeting, provided meal, invitation to a reception, provided tickets to the 
cultural, social and sports events, as well as participation in the sports events. Such activities are provided or 
received only in order to initiate relationship with the business partners. 
Hospitality in the form of a common meal during negotiation is considered to be a usual part of negotiation on 
the assumption that it is in the interest of Slovalco, except when the business partner takes part in ongoing 
tender organized by Slovalco. Generally, we invite the business partners and occasionally their 
husbands/wives; no other members of family are normally invited. The price for the meal/entertainment should 
be appropriate for the given event. Expensive evening parties and receptions come under approval of CEO of 
the company. In case of dilemma in connection with providing or receiving hospitality, it is necessary to consult 
it with a superior or a member of the Ethical Committee. 
Generally, Slovalco pays the travel, lodging and other costs for its employees in compliance with the internal 
directives, and the business partners do the same for their employees. Any exceptions to this rule must be 
discussed and approved by a superior. Any expenses of Slovalco paid for its own employees or business 
partners must be related to a business negotiation or a provided training/education. If Slovalco pays expenses 
for its business partners for a certain event, it has to be an important business event, approved by the CEO 
and duly documented in the system. 
Presents, hospitality and financial expenses will be always accepted and given in a transparent way and they 
shall never mean any obligation for a recipient. 
Principles applied in receiving and giving the presents, hospitality and financial expenses are applicable in 
relation to the government agencies, business partners, customers, suppliers and contractors, as well as other 
external parties.  
 
3.2 Ethical principles regarding corruption 
 
The law of the Slovak Republic defines corruption is a criminal act. The Criminal Code effective from January 
1, 2006, defines in Chapter Eight (Criminal Offences Against Public Order), Title Three (Corruption), contains 
all criminal acts that have the signs of corruption, which includes passive bribery, active bribery, trading in 
influence and failing to report a criminal offence. We tolerate no corruption and no behaviour leading to any 
type of corruption as defined in the valid legislation of the Slovak Republic. 
We ensure high level of integrity. It means that our business activities, as well as our global business manners 
are fair and unbiased.  
All payments and transactions must be fully recorded in the accounting system of the company. We strictly 
prohibit any payments made outside the accounting system and we insist on having all payments traceable.  
Corruption often involves money; however, it also includes other forms of preference such as favours, use of 
friendship, influencing negotiations or nepotism. 
 
3.3 Ethical principles for facilitation payments 
 
Facilitation payments are payments made to secure the performance of a routine or important action service 
to which the payer has a legal right or other entitlement. Such payments are typically low in value but in some 
cases they can be important. Typical examples occurred are the payments of small amount for the clerks to 
ensure a return of travel ticket on the airport, smooth process of import of goods at the customs check, faster 
unloading of shipments. Facilitation payments are usually paid in cash.  
Employees of Slovalco should never initiate or encourage facilitation payments. Facilitation payments can be 
made only in exceptional circumstances, like the cases of blackmail, when the requests for facilitation 
payments are connected with expressed or perceived threat to life, safety or health. If you were asked to pay 
or if you made a facilitation payment, you shall immediately report it to your superior and make sure that the 
transaction is documented and duly reported. 
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We see facilitation payments as a certain kind of bribery and a serious obstacle for fair business practices. At 
the same time, we see them as an obstacle preventing the creation of fair and unbiased social structures.  
 
3.4 Ethical principles covering conflict of interests 
 
Employees of Slovalco are obliged to declare each actual and/or potential conflict of interests. No Slovalco 
employee shall seek to obtain improper advantages for himself, his acquaintances, or family members and 
relatives, or in any other way harm Slovalco interests, whether or not this constitutes criminal fraud. 
Potential conflict of interests covers all situations and cases that may give an impression that the employees 
of Slovalco mutually support their personal interests or the interests of their acquaintances, family members 
and relatives despite of the fact that it is not real conflict of interests. In case of the real conflict of interests, it 
is mainly connected with the financial, material or other personnel interests of the employees, their 
acquaintances, or family members and relatives, regarding all activities of Slovalco and related to the present 
and potential supplier, customer or another business partner involved. From this point of view, it especially 
includes: 

• Owning the shares or other ownership relation with the supplier, customer or other business partner 
involved. 

• Membership in the governing bodies such as Board of Directors, Supervisory Board of the supplier, 
customer or other business partner involved. 

• Loans or credits provided by the supplier, customer or other business partner involved (with the exception 
of the standard loans provided by the bank institutions). 

• Discounts on personal purchases from the supplier, customer and other business partner involved. 

• Employment contracts or other work performed for the supplier, customer or other business partner 
involved. 

• Inadequate presents, as defined in the paragraph 3.1 of this Code of Conduct. 

• Ownership of the patents, licenses, industrial patterns or trademarks of the supplier, customer or other 
business partner involved.   

• Attempted corruption. 

• Usage of the company information in personal favour or in favour of the third parties.  

• Disclosure of the company information including: 
- Business secrets; 
- Other company's proprietary information not published (strategic information, planning, budget and 

information of decisive character, information of processes, procedures, systems, financial information, 
information from internal meetings, workshops, selection committees, etc.); 

- Information regarding the business partners of the company (customers, suppliers, consultants) and its 
employees (personal data). 

If any employee is aware of the actual or potential conflict of interests, he/she is required to inform of this fact 
in writing his/her superior (in case of employees), or Board of Directors (in case of top management), 
immediately, without any delay, at the latest within two weeks from the start of the conflict. In the case that the 
employee has received written or verbal notice of potential or real conflict of interests from his/her subordinate, 
he is obliged to notify (in writing) a member of the Ethical Committee.  
In the case of an existing conflict of interests, the Ethical Committee may recommend suspending the activities 
of the respective employee regarding orders, purchases, evaluation, decisions, tender processes, or other 
operations related on the existing conflict of interests. Decision in this area shall be made by top management 
or Board of Directors; (if there is a conflict of interests of the top management). 
Employees on the level of top and middle management, as well as the employees working in the area of sales 
and purchase are obliged to sign annually the “Declaration of Absence of Conflict of Interests". The Ethical 
Committee, in cooperation with top management of the company decides on/specifies the eventual obligation 
of other employees to sign the “Declaration of Absence of Conflict of Interests". Each new employee starting 
to work in the company shall sign signs the “Declaration of Absence of Conflict of Interests". 
Dereliction of duty related on the conflict of interests results in disciplinary proceedings against the employee. 
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3.5 Ethical principles in relation to sponsorship and charity 
 
Charitable donations are payments made for the benefit of society in areas such as education, health, 
culture, sport and non-govern mental organizations. Payments shall be made without demand or expectation 
of any business return, but may result in goodwill among certain stakeholders. Sponsorships are payments 
to associate the company’s name with an activity or an organization. In return the company receives rights 
and benefits, such as to promote its brand, name, products and services. Slovalco contributes to 
strengthening its brand and tries to create a pride among its employees. Charity and sponsorship are not 
used for the purposes to camouflage bribery. Charity and sponsorship are not used to bribe the political and 
governmental representatives, state administration, self-government, or other bodies and individuals. 
Information of our sponsoring and charitable presents is accessible in public and published in the Annual 
Reports.  
 
3.6  Ethical principles in relation with governmental and political bodies 
 
No representative of Slovalco can support any political party, its representatives, or any other political 
institution on behalf of the company.  
Political activity during working hours is not acceptable; however, this shall not affect the right of each employee 
to have a political opinion. Use of company's goodwill, its property and image in order to support a certain 
political party, movement, or initiative is prohibited. This does not preclude Slovalco from supporting political 
views in the interest of the company.  
Any such public declaration on behalf of Slovalco shall be approved by top management of the company. 
 
3.7 Personal information protection 
 
Slovalco protects information and data about current, former or potential employees, customers, suppliers or 
other business associates and their employees and other third parties, in compliance with applicable laws and 
regulations. Everyone processing personal data shall do so in a manner compliant with relevant privacy 
legislation. This means to ensure that all use of personal data, such as collection, registration, comparison, 
storage and deletion, or a combination of these, takes place in accordance with applicable laws and 
regulations. 
 
4. Ethical principles in relation with human rights  
 
Human rights are a complex of the rights and liberties attributed to each human being. Slovalco goes by the 
Constitution of Slovak Republic, Act of Equal Treatment in Some Areas and Discrimination Prevention, 
Convention of Human Rights and Liberty Protection. We respect domestic and European legislation related to 
human rights and liberty.  
Human rights observation is understood as inseparable part of full-grown company and at the same time an 
inseparable part of strong, correct and non-discriminating structures of company. 
Strong emphasis is mainly put on the following rights and liberties: 

• Liberty of speech - We respect and support liberty of speech. Any employee of Slovalco must not be 
disciplined or aggrieved in any way for his expressed opinion or idea. 

• Freedom of association - We support the right of individual to decide willingly whether he wants or does not 
want to be organized. Freedom of association is mainly understood as a freedom to take part in working or 
union-organized activities.  

• Standard of work - We pay attention to meet the legal requirements for employees' wages, working hours, 
social contributions and working environment. We co-operate with the representatives of the Labour Unions 
taking into account common target – proper satisfaction of the employees with the working conditions.  

• Forced labour - We do not employ and we do not accept any employment of people against their will. 

• Children's labour - We do not employ and we do not accept any employment of children below age limit 
approved by the legislation. 

• Rights of minorities - We do not discriminate and we support restriction of discrimination based on gender, 
religion, race, affiliation to race or ethnic group, of cultural or social character, handicap, sexual orientation, 
marital status, age or political opinion. 
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5.  Ethical principles in mutual relations 
 
5.1 Slovalco and relations with customers 
 
Our company highly values correct partnerships relations, created and developed on a long-term basis, and 
our priority is to understand and meet the needs and requirements of the customers.  
We appreciate, support and develop mutual confidence. We approach to the customers with respect and effort 
to as helpful as possible.  
We are polite, discrete and correct in relation to our customers, using only legitimate business practices in the 
business relations. We neither discriminate, nor unduly favour our partners. We provide true and complete 
information of our products and services, ensuring their high quality and safety in compliance with the 
implemented national and international standards and certificates. 
 
5.2 Slovalco and relations with suppliers 
 
In relations with the suppliers, we create correct business relationships based on mutual confidence and 
respect while preserving confidentiality of information.  
We provide true and complete information to our suppliers and observe the contractual terms agreed. If it is 
not possible to meet contractual terms in consequence of special events, we try to find alternative solutions in 
order to achieve mutual satisfaction.  
We ensure safe working conditions for our business partners and their employees, however, we require them 
to respect the directives and regulations related to the safety at work, quality management, the environment 
and contractual terms.  
In the relations with the suppliers, we use only legitimate business practices. We keep tender procedures 
transparent. We neither discriminate, nor unduly favour our suppliers.  
 
5.3 Slovalco and relations to competitors 
 
We enter into these relations with strength typical for competition but fairly and in compliance with the law and 
standard practices. We respect goodwill and property of the competitive subjects. We do not use any unfair 
method of competition and the information of competitors is not obtained by unethical and illegal ways.  
 
5.4 Slovalco and relation to the environment 
 
We constantly feel the need to take care of and maintain the environment. 
In our activity, we respect and observe all technological and ecological standards while we continuously aim 
at reducing possible unfavourable environmental effects. 
Production processes are controlled in order to minimize the impact on working living environment, seeking 
the possibilities to recycle and reduce waste, as well as to optimize energy consumption.  
For general public, we provide accurate and complete information of our environmental program and at the 
same time, we help and support the programs leading to sustainable development in the environmental area.  
 
5.5 Slovalco and relations to shareholders 
 
Satisfaction of our shareholders and continuous development of the company are our priorities; profit of the 
company is important but not the only indicator of our performance. 
We run a business in compliance with legislation, we do not prefer any group of shareholders to another and 
we do everything to eliminate risk business contacts and transactions. 
Shareholders are truly and fully informed of the results achieved, business policy, as well as planned 
development of the company. We provide complete, factual and timely account rendered. We make efforts to 
protect goodwill of the company. 
 
5.6 Slovalco and relations with the community 
 
We are actively involved in the life of the society and we respond to its requirements. 
Together with the state, public institutions, foundations, non-profit organizations and other subjects, we are 
involved in cooperation in order to develop our surroundings and to meet the needs of society and public 
interests.  
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In our surroundings and region, we support the idea of sustainable development and social solidarity. 
 
5.7 Slovalco and relations within the company 
 
5.7.1 Safety 
 
We are aware of the responsibility for safe operation of our technological equipment for production of 
aluminium and aluminium products. However, we will not be satisfied with just meeting the legislative 
requirements; through continuous improvement and efficient investment in risk control systems, we create the 
conditions for work without accidents, injuries and illnesses. Our efforts are focused on all activities, and on 
safe and clean working environment.  
In compliance with the valid legislation and internal directives, we ensure active protection of physical and 
mental health of our employees, contractors, employees of our customers and visitors of Slovalco.  
Every employee, contractor, employee of our customers and/or visitor shall be trained for occupational health 
and safety; the extent of the training is determined by internal rules and documents of Slovalco. 
Every employee, contractor, employee of our customers and/or visitor is obliged to keep safety rules and 
directives of the company, which are determined by internal rules and documents of Slovalco. 
We want each employee of Slovalco to adopt the Internal Policy of Occupational Health and Safety; we care 
to have good quality bilateral communication and definition of objectives regarding occupational safety. Our 
priority is to make each employee aware of his/her individual obligation related to occupational health and 
safety. Slovalco is a drug-free workplace. Accordingly, you may not be under the influence of intoxicating 
substances, including alcohol, while at work for Slovalco. You shall refrain from using, or encouraging others 
to use, intoxicants in a manner that can place Slovalco or any of its business associates in an unfavourable 
light. 
 
5.7.2 Employees 
 
The employees are considered one of the most important resources and assets of company. 
We pay attention to development of mutual confidence, open and cooperative culture of the company, 
involvement, ethical manners among employees and loyalty to the company.  
Hiring process follows legal and ethical standards. Interviews are always transparent with clearly 
predetermined criteria and conditions known to an applicant; nobody is unduly favoured or discriminated. 
In case of termination of employment, we follow the legal and ethical standards and we try to minimize potential 
social impacts on the employee. The employment termination process is announced well in advance, 
transparent and based on the basic psychological knowledge while personal dignity must not be aggrieved.  
We pay attention to the professional, personal and educational development of our employees in accordance 
with the present and expected needs of company, as well as in accordance with the present and expected 
working position of our employees. 
In reward system, we use fair policy without any kind of discrimination. Method of remuneration reflects the 
present individual results and working position importance in compliance with the economy results of the 
company, living costs development and remuneration policy of Slovalco. 
We pay attention to the level of the social and medical care for our employees, as well as to the creation of 
employment conditions eliminating inadequate stress and allowing good quality performance.  
Management of the company cooperates and maintains partnership with the representatives of the Labour 
Unions, with the aim to help to create the conditions necessary for dignified, safe and proper work.  
We expect each employee of Slovalco to be able to make adequate and thought-out decisions and take 
responsibility for them, and at the same time, we expect him/her to contribute to the atmosphere of mutual 
respect, confidence, cooperation and solidarity. 
Slovalco is committed to complying with applicable national and international trade restrictions, including 
economic sanctions. Trade restrictions (sanctions, embargoes and trade controls) relate either to the export 
or the import of certain goods, technology, software and services and/or to business dealings with certain 
countries, persons, entities or sectors. In particular, certain laws may prohibit Slovalco from doing business 
with certain persons and organizations that are associated with certain targeted countries, regimes, involved 
in human-rights violations, international narcotics trafficking, terrorism, proliferation of weapons of mass 
destruction or other criminal activity. We screen counterparties against sanctions lists. 
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5.7.3 Communication, awareness and dispute solving 
 
We support open, transparent and continuous communication among employees, as well as among individual 
levels of management. 
Each employee of Slovalco is required to communicate in open and polite manner and to not withhold any 
information necessary for good-quality management of the company.  
Each employee of Slovalco is obliged to protect information belonging to the company or concerning its 
business activities and to maintain confidentiality of the information – also after they leave the company. 
For our employees and community, we provide clear and complete information of all actual events within the 
company. 
We support expression of opinion of each employee without any risk of intimidation or sanctions. We avoid 
neither criticism, nor appraisal and we create possibilities for mutual hearing and dialogue.  
The management of the company is explaining its targets and intents, as well as significance of the individual 
processes and activities related to possible changes within the company or other important events.  
In our proceeding, we try to prevent disputes and in the case of disputes, we solve them culturally, by dialogue 
and in presence of all parties involved. 
In case of a serious dispute, we use all possibilities for negotiation in order to achieve an agreement and to 
ensure continuous operation of the company. 
We will not tolerate retaliation against anyone who speaks up in good faith to ask a question, raises a concern, 
reports a suspected violation or participates in an internal company investigation. Good faith means that you 
sincerely believe that a legitimate issue exists. Retaliation means taking action against someone for reporting 
a concern and is also the act of making someone afraid to speak up. It is a violation of this Code of Conduct 
to retaliate against anyone for reporting a concern.  
On the other hand, malicious and intentionally false reports will not be tolerated. Anyone who knowingly 
participates in retaliation or knowingly submits a false report may be subject to disciplinary action, including 
termination. If you suspect retaliation in the workplace, you must immediately report it to a member of the 
Ethical Committee (Chapter 6 of this Code of Conduct) or use the other reporting options listed on the intranet 
under the Reporting Line. 
 
5.7.4 Protection of goodwill and property of the company 
 
Each employee of Slovalco shall make efforts to maintain reputation and interests of the company. 
Employees are obliged to protect tangible and intellectual property of the company and use it in compliance 
with ethics and rules stated by the company. 
Slovalco uses only legally purchased software and respects copyrights. The same approach is required from 
its business partners in relation with the documents and materials belonging to Slovalco.  
Employees shall not appropriate, borrow or lend the property of the company without permission. Illegal 
appropriation of the company's property or its use for the own purposes or need without permission is 
considered as serious as direct theft and can lead to termination of employment. 
Employee's working hours paid is also viewed as property of the company and therefore, it should not be used 
for personal purposes without permission.  
 
5.7.5 Making ethical decisions 
 
We expect you to be well informed and exercise good judgment when making business decisions on behalf of 
Slovalco. When faced with an ethical issue, ask yourself the following questions:  

• Is my action legal?  

• Is my action consistent with Slovalco’s Code of Conduct and other documents of the company?  

• Do I have sufficient information to make a good decision? If not, have I sought advice from the available 
resources?  

• Is my action justifiable to my co-workers, my manager/ supervisor, my family and friends?  

• Would my action reflect positively on Slovalco’s reputation? 
If you cannot answer “yes” to these questions or if you are not sure, do not make a decision or take any action 
until you seek guidance to help you make the right decision. 
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5.8 Slovalco and ethical obligations/responsibility of management 
 
Managers of Slovalco are obliged to meet and support this Code of Conduct, principles and rules defined 
wherein, while setting a good example for other employees.  
Managers of Slovalco count the employees of Slovalco as their colleagues not only as operatives performing 
their tasks; therefore they help to create the working conditions suitable for other employees so that they can 
independently, responsibly, fully and creatively contribute to the development and quality of Slovalco. 
Managers of Slovalco support and create conditions for bilateral dialogue among the individual employees, as 
well as individual levels of management.  
Managers of Slovalco regularly provide to their colleagues comprehensible and true information while they 
verify their understanding and influence. 
Managers of Slovalco promote the principles stated in the Code of Conduct among the external subjects too. 
 
6. Ethical Committee of Slovalco 
 
Slovalco establishes the Ethical Committee with the task to deal with ethical issues and impulses (dilemmas) 
related to all activities of the company, propose changes of the Code of Conduct, check and ensure signing of 
the “Declaration of Absence of Conflict of Interests” and the ““Declaration of Conformity with Ethical Principles 
of the Company”. The Ethical Committee consists of five members: 
 

• Manager of Department of Integrated Systems 

• Internal Audit manager 

• CEO 

• Representative of Labour Union 
 
The Ethical Committee is a consultative body following its internal rules and its outputs are viewed as 
recommendations. The Ethical Committee meets at least once a year and subsequently as needed based on 
proposal of any of its members. 
 


